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	Text3: Dear [Teacher’s Name],

	I am writing to provide you with an update on [student’s name’s] progress with the HOPS intervention. [Student’s name] and I recently met for the sixth time. I also met with [student’s name’s] [mother/father] one time to introduce the HOPS intervention. At this point, [student’s name] has been taught to implement a specific system for binder, bookbag, and locker materials organization. [Student’s name] should also be having [his/her] teachers initial [his/her] planner indicating that assignments have been recorded accurately. The student should also be asking teachers to record in the planner the number of assignments not turned in that day that should have been. [Student’s name’s] [mom/dad] have agreed to check [his/her] planner every day after school and to provide rewards or consequences depending on how well the student is doing with assignment completion. During the next few meetings, I will be working with [student’s name] to make adjustments to the materials organization and homework management systems. If you have any concerns or questions about how the student is using the HOPS systems, please feel free to call me at [phone number]. 

Sincerely,

[SMH Providers Name]


