TIME MANAGEMENT CHECKLIST

HOPS Session Date

Test & Quiz Recording Points

1. Student recorded an upcoming test or quiz
in planner at least 1 day in advance in 2
general terms (e.g., test today).

2. Student recorded upcoming test or quiz

in planner at least 1 day in advance in 3
specific terms (e.g., listed pages covered).
Test & Quiz Studying Points

1. Student designated a time to study for an
upcoming test at least 1 day in advance of 4
the test (e.g., study for test today).

2. Student designated a time to study and
recorded the amount of time to study (e.g., 5
study for science, 30 minutes).

3. Student designated a time to study and
recorded the study method (e.g., outline 6
chapter 4 or make flash cards for math).

4. Student designated a time to study and
recorded the amount of time and method 7
(e.g., study flash cards for 20 minutes).

Long-Term Projects Points

1. Student recorded in planner an upcoming
project at least 1 week in advance of 4
project due date.

2. Student recorded in general terms a specific
day to work on a project at least 1 day in 5
advance of due date (e.g., work on project).

3. Student recorded a specific day to work
on a project at least 1 day in advance of 6
due date and listed a specific activity (e.g.,
research topic on computer).

4. Student broke down a project into at least
two separate tasks and assigned deadlines

for each (e.g., do computer research by 7
6/12/10 and write rough draft by 6/22/10).
Evening Schedule Points
1. Student completed an evening schedule. 3

2. Student recorded a specific amount of
study time or homework time on the 4
evening schedule.

3. Student recorded a specific amount of
study or homework time and recorded the 5
specific activities to be completed.

Total Time Management Points Earned

Note. Students earn points for the highest criterion met in each section of the checklist. Record the class subject for which the criterion was met in the blank: Math, Science,
History, or Language Arts. Students can earn points for the same criterion for multiple class subjects (e.g., records an upcoming test in specific terms for both science and
math = 6 points earned, 3 points for each class).
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