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	Text4: Dear [Teacher’s Name],	I am writing to let you know that I will be working with [student’s name] starting on [date]. I will be meeting with [him/her] two times per week initially. I will be implementing an intervention called the Homework, Organization, and Planning Skills (HOPS) intervention. The HOPS intervention is designed to improve students’ materials organization, homework management, and time management skills. As part of the HOPS intervention, I will be suggesting that [student’s name] implement a specific organization system for binder and bookbag materials. I will also be asking [student’s name] to have [his/her] teachers initial [his/her] planner indicating that homework is recorded accurately. I am hoping that we can meet briefly during the next week or two to discuss the HOPS intervention in more detail. I would like to get your input on how you think the HOPS systems will work for [student’s name] and any problems that you might anticipate. I can be reached at [phone number], or feel free to stop by my office.Sincerely,[SMH Provider’s Name]


